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VOLUNTEER APPLICATION FORM
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	FULL NAME
	

	ADDRESS
	

	DAYTIME NUMBER
	

	MOBILE NUMBER
	

	EMAIL ADDRESS
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Please list below all educational institutions attended after the age of 16, giving details of courses taken and qualifications obtained. Include any vocational or professional training, short courses etc. relevant to this post:
	DATES FROM/TO
	SCHOOL/COURSE/TRAINING
	QUALIFICATIONS GAINED

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



N.B: Please continue on a separate sheet of paper if you need more space

Please give details of your employment history (paid and unpaid) starting with your most recent or current appointment. Please give information about the dates worked, position held (including whether part-time or full-time; paid or unpaid), employer’s name, address and business.
	DATE FROM/TO
	EMPLOYER’S DETAILS
	JOB TITLE AND RESPONSABILITIES

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


N.B: Please continue on a separate sheet of paper if you need more space










Please set out below your reasons for applying for this post and how you meet each requirement of the person specification. We recommend that you address each requirement of the person specification in turn. You may use additional sheets of paper if necessary.


Do you consider that you have a disability?         YES   


NO 
If yes, please give details of any adjustments you need to enable you to carry out the tasks listed in the job description.


Do you have criminal convictions?          YES   


NO 
If yes, please give details below 
Disclosure:  I hereby declare the following criminal convictions, bind over orders and cautions with details of sentence and dates.  (If none please state NONE).

Conviction / order / caution

      Date

Place
         
       
Penalty 

Please note that the Rehabilitation of Offenders Act does not apply and you must therefore declare all convictions whether they are spent or not. However, a criminal conviction will not necessarily disqualify you from volunteering at the Centre. If shortlisted, you will be asked questions about any convictions at interview. The decision of whether they are relevant will be made by the recruitment panel and will depend on the nature of the offence(s), and the length of time since the conviction(s). 

Please give the names and addresses of two people, including your present or most recent employer, who are able to provide references relating to your work experience and suitability for the position applied.

	
	REFEREE 1
	REFEREE 2

	NAME
	
	

	POSITION HELD
	
	

	RELATIONSHIP TO YOU
	
	

	ADDRESS
	
	

	CONTACT NUMBER
	
	

	EMAIL ADDRESS
	
	



	I confirm that the information provided by me on this application form is correct and gives a fair representation of my qualifications, work experience and suitability for the post. I consent to the use of this information during the recruitment process. 




SIGNATURE: 







DATE:
POSITION APPLIED FOR		�  Admin/Reception Volunteer			�   Legal Volunteer	








PERSONAL DETAILS


	











EDUCATION AND TRAINING





	











WORK EXPERIENCE





	











IT and LANGUAGE SKILLS: Please list below any experience using software or any keyboard /typing qualification. Please also list any other languages you can speak. 








	

















AVAILABILITY: Please tick as appropriate








	











Totally flexible   �








Fri


 am  pm





Thu


 am  pm





Wed


 am  pm





Tue


 am  pm





Mon


 am  pm





STATEMENT IN SUPPORT OF THIS APPLICATION








	

















DISABILITY





	

















DISCLOSURE OF CRIMINAL CONVICTION








	











REFERENCES








	











CONFIRMATION STATEMENT








	














Please return your completed form to: Astrid Macabee, North Kensington Law Centre, 74 Golborne Road, London W10 5PS


